REQUEST FOR ECCLESIASTICAL CLEARANCE
Part-time Faculty, Research Associates, and Post-doctoral Fellows
BRIGHAM YOUNG UNIVERSITY

Name of Applicant:                      BYU ID (if available):        
Date:                Department:        

Classification:

        FORMCHECKBOX 
 Part-time Faculty            FORMCHECKBOX 
 Day         FORMCHECKBOX 
 Evening 

        FORMCHECKBOX 
 Research Associate         FORMCHECKBOX 
 Day         FORMCHECKBOX 
 Evening 
        FORMCHECKBOX 
 Post-doctoral Fellow       FORMCHECKBOX 
 Day         FORMCHECKBOX 
 Evening 
        FORMCHECKBOX 
 LDS -Attach Faculty Application
        FORMCHECKBOX 
 Non-LDS* -Attach Faculty Application & University Standards Compliance Form
Semester / Term: 


 FORMCHECKBOX 
 Fall 20                 FORMCHECKBOX 
 Winter 20               FORMCHECKBOX 
 Spring 20               FORMCHECKBOX 
 Summer 20     
Clearance requested by:        
Phone:                   Position:      
Please allow 1-2 weeks for processing

*The Dean or Associate Dean should interview non-LDS applicants regarding their understanding and acceptance of the 24-hr CES Honor Code and Dress and Grooming Standards and submit a completed University Standards Compliance form with this request.

[Ecclesiastical Clearance Office -2-3715 / A-242 ASB / Revised 3 December 2008]
____________________________________________________________________________

INSTRUCTIONS
Ecclesiastical Clearance for Part-Time Faculty, Research Associates, and Post-doctoral Fellows

An ecclesiastical clearance should be obtained for potential and continuing faculty before an employment offer is implied or extended to any individual.  Clearances are generally valid for one year from the date of verification provided by the Ecclesiastical Clearance Office.

1) Call the Ecclesiastical Clearance Office for University Personnel (2-3715 or 2-5335) to determine if clearance has already been received on an individual, or on a small number of names.

For lengthy lists of names, prepare a printed list which includes the following information: Name, Department, Semester/Term, person to be notified and phone extension.  Send to A-242 ASB, or fax to 422-0051, or call 2-3715 for an e-mail address.

Departments will then be notified which names have current clearances and which names need further action.

2) If an individual does not have a clearance in place, send to A-242 ASB:

· Request for Ecclesiastical Clearance
· Faculty Application 

· If non-LDS: University Standards Compliance for Non-LDS Personnel completed by the Dean or Associate Dean 

Departments will be notified when the ecclesiastical clearance process is completed, and a verification date provided.







